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EO-DEPARTME= 0-F HUMAN ~ESOURCES- 
Division of Youth Services ' 
Inves t igat ions  Unit 
1585 County Farm Road 
Marietta, Georgia 30060 

_- -__.-__- - 
Date G p l e t e d  

UL t 5 1980 flm 7 4 1980 DHR 80-19 

I - -  00-30rl 

W i O S t  I O c t . ,  19751 t o  present  Inves t iga t ions '  Cl ient  Case Record F i l e s  

The Division of Youth Services is  responsible f o r  administering, supervising, and regula t ing 
programs f o r  juven i l e  offenders i n  the  S ta te ,  which includes t h e  S t a t e  operat ion f o r  intake;  
detention;  planning; probation; a f t e rca re ;  and a comprehensive o r i e n t a t i o n  and s t a f f  
t r a in ing  program f o r  a l l  workers i n  Youth Services I n s t i t u t i o n s ,  Community fieatment Cen- 
ters, and community based programs. 

The Inves t igat ions  Unit provides f o r  t h e  inves t iga t ion  and apprehension of escapees from 
the  four  Youth Development Centers and committed youth who abscond from a community place- 
ment f a c i l i t y .  
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rk-& hr& Dercri$in This f ib contains the following docukntc (indude form numbers snd titles, if=): Attech samples of the file. 

Documents *relating to: apprehftqding youth L -  kho escape from S t a t e  custody;! and inves t iga t ing  cir- 
' CumStances f o r  #determining proper handlihg of each case; 
1nclude;f are: DHR forms $4081 (old no, DCS/SSS-81) (Order of Comitment) t o  custody of 'Georgia 
Department of Human Resources; 4010 (old No. DCS/SSS-80) (Social History) show$ personal 
information about youth (name, address, d a t e  of b i r t h ,  sex,  race ,  p lace  of b i r t h ,  school, 
grade, p r inc ipa l ,  attendance, r eg i l ig iop ;  employment), family background (father,amother, 
b i r thda tes ,  mariage date ,  r e l i g i o n ,  educhtion) and brothers  and sisters ( l i s t e d  by name 

by Court Service Worker which i d e n t i f i e s  youth, states problem bringing ch i ld ( ren)  t o  
Court, s i g n i f i c a n t  f a c t o r s  of case, and plan  of a c t i o n  t o  help chi ld(dren)  overcome t h e  
problems which caused t h e i r  commitment t o , t h e  custody of DHR; and form 4056 (Request for 
Apprehension and Detention of Juvenile)  f o r  r e t u r n  o f  runaway when youth has escaped from 
custody of t h e  Sta te .  I 

! 

~i and age, occuyation and grade i n  school); Socia l  History supplement -- a narrative repor t  

The fik is arrenged : a lphabe t i ca l ly  by name of c l i e n t .  
c 
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How often we &rds refend t z i c h  UB: - - -? 

I 

B. Monthly Referen- Rate 
Ons to aix months old 
twenty-fivs month0 end older - 

B., Annual Rate of Accumulakm C Record: 

bttw-8ia drawn --; UgalJ~drawt3n ' ; %elver : Other I W f y )  

k? - : 
7 Active cases re fe r red  t o  f requent ly  -- on an individual  bas i s  

,Thirteen to Mwnty-four months old ; SeventolwehNehrenuxthDold - - , 

- .i--_lil /--*. - I,il_ux._I 
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P-- - - __  _ _  - - d !  e!!Flod- - _ -  ---- - ~ 8. W W b W  - -  -- - -  . - 
b. mut8of  lMt8tion -I years. a. A d m i n & t h h d  ds - wan. 

* c F d r n l L m  w r *  y,  1. FabrJ retention Inrtruction, yeerr 
T i t l e  XX regu la t ions  - see item 12.  I 

Amch copy or exwpt of (rwr or nguletions. Explrln dminirtrativs need. 
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tz. Approved Dicporltbn Instructions This eipncy ncommends that the file mies 
OCslendsr Yew; a Fiscal Ywr; 00th~ 

.., t - . ,  . 
0 HoM in the current files wee mcmthh) w b ) ;  then 

~ 0 Transfer to loul holding 8m8; hold 
1 0 Transfer to stm Records Center; hoM 

0 Destroy 
0 Trulsfor to &to Archim for permanent retention. 
I3 Other (mtf~) 

vrst(s); then- i *  

: 
: 

w(d; p e n  

. Upon termination of care, p lace  a l l  papers 
i n  t h e  i n a c t i v e  f i l e  arranged by year tyouth 
w i l l  reach age 21 (exception - i f  youth is  

those papers i n  the  inactive f i l e  arranged 
by year youth w i l l  reach age 22); hold t o  

18; t r a n s f e r  a l l  papers t o  S t a t e  Records - or 

~ - 

L _ _  tel-plinat_ed-%n h i d h e r  18th_year_, _ _  . ~ I- 

: 

- 1 end of calendar year youth w i l l  reach age t. - 

I Center; hold 3 years;  then destroy. :  continue t o  hold i n  l o c a l  holding area 
C 3 more years;  then destroy.  i 

n r ,  .n-,,-,. I ---.- - -  I .  - - .  - 
M iinitilrctions appiy to 811 prior 8 d  futum eccumuiatians of the ceries. 
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